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Events & Development Internship (remote / unpaid)

The Fibroid Foundation (TFF) is seeking an Events & Development Intern to support the foundation with
their nationwide fundraising events, including Fibroid Awareness Month and a national Gala. This position
will also be responsible for assisting with community outreach engagement and logistics. This position will
report to the Director of Events. The internship can be taken for class credit and/or volunteer employment
experience.

GENERAL INFORMATION :

At the conclusion of the internship, the Intern will have strong working knowledge of what it takes to plan
and execute development initiatives and events. The training and experience will be extremely hands-on;
the Intern will be able to cite specific programs on their resume and include examples in their interview
portfolios.

SUMMER PROGRAM DETAILS :

maximum of 20 hours/per week

Program starts May 27, 2023 through December 2023

Exposure to various business leaders and company initiatives

Training and development workshops to build transferable business skills

Projects are designed to build knowledge, skills, and experience in the healthcare Industry
This is a non-paid internship

Responsibilities:

e Assist our team on various event projects (estimated 11 programs total)

e Exposure and involvement in the pre-planning, budgeting, logistical planning and virtual
production of events

e Work with planners on attendee and list management, print and design development, industry
research, administrative / development data entry, and virtual platforms and engagements

Desired Qualifications:

Understanding of the health industry and how brand cut through in a crowded environment
Excellent communication skills and ability to build relationships with partners

Ability to self-manage, meet deadlines and complete tasks in timely manner

Basic understanding of social media and relevant KPIs

Strong communication skills and attention to detail

Excellent writing, communication, and presentation skills

Team-oriented mindset




Quick learner and curious about the healthcare industry

Reliable, organized and possess excellent writing and interpersonal skills

Preferred: Proficient Microsoft Office, Canva, OneDrive, and firm knowledge of internet navigation
skills required.

Ability to identify issues, analyze data, develop, recommend, and implement solutions

Eligibility Requirements:

Must be 18 years of age or older
Employment/education will be verified
Must be currently authorized to work in the United States on a full-time basis

If interested, please submit your resume or CV to brittany@fibroidfoundation.org with the subject
“‘Events & Development Internship 2023” and include your first and last name.



